	K.L.N. ARTS & SCIENCES COLLEGE, POTTAPALAYAM.

 (Affiliated to Alagappa University, Karaikudi)

Pottapalayam – 630 612, Sivagangai Dist.

APPROVAL REQUEST FORM
  Ref. No.: KLNASC /Approval/2023 /   
                                                                     Date : 


	From:


	To

The Principal,

K.L.N.A.S.C.

Pottapalayam

 

	Submitted to the Principal:

Respected Sir,
          Sub.: KLNASC – Purchase of English / Tamil / Commerce / Computer Books for Library – Reg.

*****
         We need to buy books for the First / Second / Third / Fourth semester or I /  II / III years of B.A. English / Tamil / Maths / B.Com / B.Com (C.A.) / B.Sc. (C.Sc.) / B.Sc. (C.A.) / B.Sc. (Chem) students as prescribed by Alagappa University. The Details of the books are given below:

Sl. No.

Title of the Books & Author
Name of the Publisher

Edition & Year

Text / Reference / Other Books

Qty

Rate

  Rs.  P.

Total Amount

         Rs.  P.

1.
       I request you to kindly give permission to purchase these One / Two / Three books as library copy as it would be immense help to the students.

       The purchase of the above book / books at the total price of Rs……..  (Rupees in words) may be approved. If it is necessary one or two copies of the above stated books may be transferred to the Department Library.

Encl: Book Supplier Quotation / Proforma Invoice / Bills for your reference.

** Prices are subject to change.


       Thanking you,
                                                                                                                         Staff Name, 
                                                                                                                                  Designation / Branch                                                               

	HODs  Remarks :
Recommended  / Not Recommended

HODs Signature with Date 

	PRINCIPAL / KLNASC

	President / Secretary & Correspondent


